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                                See program details and information below!
	CDF TRAINING Flint FALL 2016 - PROGRAM REGISTRATION FORM

	Registrations are due no later than Wednesday, August 10, 2016 and space is limited. To reserve a training spot, payment must follow registration: if you have questions please call or email. 
Registration email:  kgarceau@CDFtrainer.com  or Fax your registration form to 269-657-3325  
Website: www.CDFtrainer.com Find additional information at the website.

	

	Please print or type:

	Name:
	

	Title/Position:
	

	· Michigan Works! Agency or 
· Organization Name:
	

	Address:
	

	City:
	

	State:
	

	Zip Code:
	

	Business Phone:
	

	Cell Phone:
	

	E-mail:
	

	
	

	
	Supervisor’s Name/email:
	
	

	
	Educator
	
	Workforce Development Professional   
 Other (describe):


	Additional Credits Available
	
	
	I am interested in learning more about:

· 120 State Continuing Education Credit Hours (SCECH)  $25

· Ferris State University Graduate Credits – FSU tuition fee

	· Pay by check
	
	
	· Pay by credit card: you will be sent an invoice via email with instructions on how to use the PayPal system to pay online.

	CDF Training Program Fee Also Includes: Books, training materials, meals, snacks and Graduation Luncheon. 

· We cannot accommodate special diets, please plan to bring your own food if this is the case.
	
Training Fee: $975.00 
No hidden fees – includes all books/materials


Make checks payable to:
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The class will be conducted at: 

Kettering University
1700 West Third Avenue
Flint, MI 48504
The schedule for the on-site training includes the following dates and times: 

· Monday, August 22 - Orientation and Introduction to CDF 9:00 to 4:00
· Thursday and Friday, September 22 and September 23: 8:30--4:00
· Friday, November 4: 8:30--4:00
· Graduation Luncheon: Wednesday, December 7: 12:00 – 2:00
All sessions are mandatory EXCEPT the Graduation Luncheon.

Graduate Credits available through Ferris State University upon request – with FSU graduate tuition. Also available, 120 State Continuing Education Credit Hours (SCECHs) for a small fee.

Contact Kristen Garceau at kgarceau@CDFtrainer.com or call 269-657-2123 for information. 
Each of the following topics will be addressed:

1. What is a Career Development Facilitator?  Understanding the CDF role as one who performs a variety of tasks that help. 

2. Developing a Helping Relationship: Being proficient in the basic career facilitating process while maintaining productive interpersonal relationships. Understanding how questions asked during intake can lead to more productive long-term placements with employers.

3. Training and Leading Groups: Prepare and develop materials for training programs and presentations that are interactive and that provide more meaningful experiences for clients.

4. Career Development Theory and Its Application: Understand career development theories, models, and techniques as they apply to lifelong development, gender, age, and ethnic background. Theories help inform practitioners about underlying client needs that may require referrals and supports for productive long-term placement.

5. The Role of Assessment in Career Planning: Comprehend and use (under supervision) both formal and informal career development assessments with emphasis on relating appropriate career development assessment to the population served.

6. Ethics and the Career Development Facilitator: Follow CDF code of ethics and know current legislative regulations. Includes information about roles and responsibilities of practitioners and understanding when a referral is needed.

7. Providing Career Services to Multicultural Populations: Recognize special needs of various groups and adapt services to meet their needs. Includes veterans, ex-offenders and at-risk youth, generational differences, race and culture.

8. The Role of Career Information and Technological Resources in Career Planning: Understand labor market and occupational information and trends.  Help clients navigate online resources and understand the connection between self-awareness and careers for long-term placement.

9. Job-Seeking and Employability Skills: Know job search strategies and placement techniques to aid in hiring and retention.

10. Designing and Implementing Career Planning Services: Market and promote career development programs with staff and supervisors.  

	WHAT IS THE CAREER DEVELOPMENT FACILITATOR (CDF) 
TRAINING PROGRAM?


The 120-hour CDF Training Program is a competency-based program, leading to national certification and optional undergraduate or graduate credit from an accredited university. The CDF Training Program is endorsed by: 
· National Association of Workforce Development Professionals
· National Career Development Association, 
· National Employment Counseling Association, 
	WHAT IS A CAREER DEVELOPMENT FACILITATOR?


A Career Development Facilitator performs specific kinds of tasks that help clients learn more about themselves, learn about jobs, and make career choices and plans.

The CDF curriculum consists of the following 12 competencies:

· Be proficient in the basis career facilitating process while maintaining productive interpersonal relationships

· Recognize special needs of various groups and adapt services to meet their needs

· Follow CDF code of ethics and know current legislative regulations

· Accept suggestions for performance improvement from consultants or supervisors

· Understand career development theories, models, and techniques as they apply to lifelong development, gender, age, and ethnic background

· Comprehend and use (under supervision) both formal and informal career development assessments with emphasis on relating appropriate career development assessments to the population served

· Understand labor market and occupational information and trends while using current resources

· Comprehend and use career development computer applications

· Know job search strategies and placement techniques, especially in work with specific groups

· Prepare and develop materials for training programs and presentations

· Understand programs and their implementation and work as a liaison in collaborative relationships

· Market and promote career development programs with staff and supervisors

	NEW OPPORTUNITIES FOR CDF TRAINED PROFESSIONALS


The field of career development is growing and so is the demand for trained personnel. The CDF Training Program is designed for individuals who work with clients or students in:

· Michigan Works! Service Centers

· K-12 School Systems

· Community Colleges

· Community-Based Organizations

· Vocational Rehabilitation

· Business and Industry Human Resources

· Career Resource Centers

	PROGRAM GRADUATES ENJOY THE FOLLOWING BENEFITS:


· Eligibility for GCDF (Global Career Development Facilitator) credential 
· Enhanced skills and knowledge applied immediately to the job

· Career development processes, including assessment activities and career assessment resources
· Continuous program improvements to enhance longer placement times
· Awareness and use of career development computer applications

· Awareness of job search strategies and placement techniques

· Identification of resources and approaches for diverse students/clients including youth programs, ex-offenders, clients with disabilities and other barriers to employment
· Proficiency in the career facilitating process

· Prepare and develop materials for training programs and presentations

· Interact and learn with other professionals in similar positions

· Instruction from certified master trainers with a focus on applied learning
	CDF TRAINING PROGRAM INSTRUCTOR INFORMATION:


Kristen Garceau is a Career Development Facilitator (CDF) instructor whose work has included development of career materials for Workforce Development professionals including Capital Area Michigan Works!. In addition she has coordinated the Career Integration Program at the Genesee Intermediate School District’s 21 school districts with community partnerships for career planning. She also facilitates professional development courses on career development. Garceau is an adjunct faculty member at Kalamazoo Valley Community College teaching career decisions, college writing, and college success strategies courses.
Her projects have included extensive development of career resources and materials including projects for the Capital Area Michigan Works!, Working with community partners and the Ingham Intermediate School District, Michigan Occupational Information System (MOIS), Michigan Virtual University, and UAW/General Motors Partnership.
Kristen holds a Masters Degree in Educational Leadership with a focus on Curriculum and Instruction. She is a certified Career Development Facilitator Instructor. Garceau presents her research at state and national conferences. She is known for her practical approaches to career development working with business partnerships, educators and students.
	CDF TRAINING PROGRAM NEEDS 


This CDF Training Program will include 30 hours of on-site training and the remaining hours will utilize textbook and online assignments developed by the National Career Development Association.

Students will need the following computer equipment available at home or work to complete the off-site portion of the program:

· A computer with Internet access
· An email account
· A printer

· Adobe Acrobat Reader (free download)

	CDF TRAINING PROGRAM SCHEDULE:


The schedule for the on-site training includes the following dates and times: 

· Monday, August 22 - Orientation and Introduction to CDF 9:00 to 4:00
· Thursday and Friday, September 22 and September 23: 8:30--4:00
· Friday, November 4: 8:30--4:00
· Graduation Luncheon: Wednesday, December 7: 12:00 – 2:00
Please note that attendance at all sessions is mandatory (except the graduation luncheon)!

Contact Kristen Garceau at kgarceau@CDFtrainer.com or call 269-657-2123 for information.

	WHAT YOU NEED TO BECOME CERTIFIED AS A GLOBAL CAREER DEVELOPMENT FACILITATOR (GCDF):


Education and Work Experience

Applicants must complete this Career Development Facilitator course and have the combination of education and experience listed below to qualify for international certification from CCE.
Combined Education* and Career Development Experience**

Graduate Degree


1,400 hours (estimated 1 year)

Bachelors Degree


2,800 hours (estimated 2 years)

Two Years College


4,200 hours (estimated 3 years)

High School Diploma/GED

5,600 hours (estimated 4 years)

*You must include documentation for the highest educational level completed. The Center for Credentialing in Education, Inc. (CCE), accepts copies of diplomas, transcripts, or letters of verification from institution registrants or other appropriate officials (may not be instructors).

**Experience must be obtained after high school education or GED completion. You do not need the education and career development experience to enroll in the course.

Questions regarding the international certification? Log-on to www.ncda.org.

Career Resource Connection                                     Any questions contact: 


Mail to: 39088 30th Street                                           Kristen Garceau at 269-657-2123 


Paw Paw, MI 49079





Cancellations must be received by Fax at 269-657-3325 no later than August 10, 2016. Cancellations received after that date will be invoiced and payments received will not be refunded.








Career Development Facilitator Course - This is a required 120-hour accredited NCDA course to apply for certification as a  Global Career Development Facilitator (GCDF).











